
Using LibPAS to Run Peer 
Group Comparison Reports



What is a Peer Group Comparison Report?

• Several report templates have been developed to allow you too look 
at libraries who compare to your library based on certain criteria 

• Some of these reports are based on the following population groups: 
Under 10,000, 10,000-19,999, 20,000-49,999 and 50,000 and over

• Some reports are also based on a percent range. Generally the range 
is 20%

• For example you can automatically run comparable data about 
libraries that have total staff expenditures within a 20% range of yours

• The following  document provides the steps to executing these peer 
comparison reports in LibPAS



Step 1: Log into your LibPAS account

• Visit https://ri.countingopinions.com/index.php

Enter your username and 
password and click Login.

https://ri.countingopinions.com/index.php


Step 2: Click on Reports

Click on Reports in the 
top menu



Step 3: Select Local tab and then Select 
Report Templates

First make sure you 
are in the Local tab

Then select the 
Report Templates 
tab



Step 4: Select the Peer Group Comparison report 
you wish to run by clicking on the Report Name

All the Peer Group 
Comparison reports names 
begin with the phrase Peer 
Group Comparison. The title 
also includes what 
population or % range and 
the factor by which the 
group is determined. 

Example:
Peer Group Comparison: 20% 
range of Total Staff 
Expenditures



Step 5: Select the fiscal year (FY) you want 
and then click Run to execute the report

Use the dropdown 
to select the FY data 
you want the report 
to run. 

After FY is 
selected click on 
the Run button 
to execute the 
report



Step 6: Using your report

You can sort 
any heading by 
clicking on the 
arrows. 

Click on the 
excel icon to 
download an 
excel 
spreadsheet 
of your 
report

Click on any chart diagram to 
see a visual graph of the data. 
See next slide for detail

Click exit 
to go back 
to the 
Reports 
menu



Step 7: Detail of Graph 

This graph can be printed or saved as a pdf or image. 



If further assistance is needed:

• Email Lauren Plews at lauren.plews@olis.ri.gov

• Call Lauren Plews at 401-574-9305

mailto:lauren.plews@olis.ri.gov

